Field Test Lifespan Respite Data Reporting Form. Instructions for Outcome 1 Tab
Enter the beginning and ending dates for this reporting period which aligns with the semi-annual reporting period. Use a 2-digit format for month, day, and year (xx/xx/xx)

Copy each measurable outcome and its associated objectives directly from the work plan in your grant proposal. Use the blue shaded fields to enter text. Although there are fields for up to 10 outcomes and

10 objectives per outcome, there is no expectation for you to have that many. Most grantees name between 3 and 5 outcomes with 3-5 objectives per outcome. The large number of fields provided allow for
inclusion of modified outcomes or indicators as necessary. For this table, consider the term objective as interchangeable with the term indicator. Objectives (or indicators) are the measurable steps and
accomplishments that lead to outcome achievement.
objective, put an x in the box that best describes your progress during this reporting period. The only time you will score an outcome is if you have deleted or modified an entire outcome.
 For each
Achieved means you met or exceeded your target for this objective during the reporting period.
 Partially Achieved means you have made progress towards meeting this objective during the reporting period. Check this box if any progress was made.
 Collecting Baseline is checked when the objective sets a target such as ‘an increase’ or ‘a decrease’ in something. Check the Collecting Baseline box if, during the reporting period, you were collecting
the data necessary for measuring future progress.
 Not Achieved is checked when no measurable progress was made on the objective during the reporting period. Explain the reasons for lack of progress and your plan to address it in your report narrative.
 Not Scheduled is checked when the objective was not scheduled to occur during the reporting period.
 Deleted/Modified is checked if you have received permission from the Federal Project Officer to delete or modify an objective or an entire outcome. If you have permission to delete or modify an
objective or outcome and have replaced it, add the new objective(s) or outcome(s) in the extra fields provided.
This table auto fills as you report the progress of your objectives. Please do not alter the formulas.


Examples for using this form are on the following page.
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Annotated Examples of Tab, Outcome 1
First 6-month-report:

Second 6-month-report:
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Tab 2 (Tab 2 Outcome 2- (2.1 & 2.2)
There are two sections on this tab. The first section, related to the indicator 2.1, is described on this page followed by an annotated table. Section 2 is described in a subsequent page.
The first section contains a table asking about the partners with whom you collaborate. To complete the table, first identify the “Partners/Coalition Members/Stakeholders” (these instructions will call this
group stakeholders) and become familiar with what they have done to support the LRP. A stakeholder may be an organization or agency or a single person. You may have a fiscal relationship with this
organization, they may serve in an advisory capacity, or offer in-kind support.
Dates will auto fill from Tab 1. No need to enter the dates again.

This column lists categories of stakeholders. To determine if an agency or individual is a partner, coalition member, or stakeholder, the answers to each question below should all be yes:

1) Does this stakeholder participate, in person or remotely, in coalition meetings, advisory meetings, or some other form of respite-related planning or activity?
2) Has this person or agency made any commitment to promoting the lifespan respite cause? (e.g., They contributed time, volunteered, provided in-kind resources or dollars to the LRP; spoken
or written on behalf of the LRP; or subcontracted with the LRP grantee?)
3) Does this person or agency have a vested interest in respite, either as a provider, a caregiver, or as someone who serves caregivers or providers?
Enter the number of stakeholders who attended a LR-related meeting held by the LR grantee or another stakeholder. It could have been an informal meeting with one or two other stakeholders. It also could have

been a state-wide or regional coalition meeting. If a stakeholder attended more than one meeting during this funding period, count them only once. Do not double count people. For instance, if someone is both a
caregiver and a provider, you will need to choose (or ask the stakeholders to select the category they most identify with).
Enter the number of stakeholders who have promoted respite. For instance, they may have presented at a conference, wrote an article, posted on social media, or made some other public gesture to promote

respite. This could include a wide range of gestures from an announcement in a church bulletin, to an article in a newsletter, or a testimonial at a legislative session. Do not double count people. If a stakeholder
has both written a grant AND presented at a conference, count them once.
Enter the number of stakeholders who provided money or in-kind services for the indirect cost of respite. They may have contributed space or supplies, volunteered for a fund-raising event, or funded indirect

costs. A charitable foundation that provided grant-funding for a volunteer coordinator is an example. Another example is a church that provided office space. Do not double count. For example, if a church
offered free space and also provided funds to purchase supplies, count them only once.
Enter the number of stakeholders who provided funds or vouchers for respite care. If a stakeholder provided funds that were used for both indirect and direct services, they can be counted in columns 5 and 6.

Enter the number of stakeholders who provided respite. They may have charged for their services, or their services may have been provided voluntarily. A church that provided a “parents” night out free of

charge is an example. A center-based crisis nursery or adult day care is another example. Agencies that employ respite providers or stakeholders who match caregivers with respite providers should be counted.
Enter the number of stakeholders who have entered into some sort of written agreement with the LR Grantee or its partners to support the Lifespan Respite program. This can be a contract or an MOU.

These fields auto-fill. Do not enter data here.


See the annotated table on the following page.

3

Tab 2 Outcome 2- (2.1 & 2.2) Section 1. Annotated Table
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Tab 2 Outcome 2- (2.1 & 2.2) Section 2 A. Financial contributions, including cash and in-kind equivalents, received for direct or indirect services.
In this table, identify funds received for Lifespan Respite activities during the reporting period and that flowed through the Lifespan Respite lead agency or primary partner(s). The funds can be for indirect
or direct respite. The funds do not need to have been spent or obligated during the reporting period. To complete the table, ask yourself, other than funds from the Lifespan Respite Grant, what financial
contributions, including the in-kind equivalents, did you receive for direct or indirect services? Put a number in the blue-shaded fields.
Other Federal: Add the total amount of federal dollars that flowed through the LR lead agency or primary partner(s) and was spent on direct or indirect respite activities. If federal money was received by an

agency for multiple uses, only include the portion of funds that went to direct or indirect respite services.
State: State funds, such as general funds, or in-kind contributions, such as use of office space, that were used for direct or indirect respite services.

Local/Community: This item includes the business and faith-based community as well as individual contributions from individuals or clubs, such as Rotary or Eagles. Income from fund-raising events would go

here. Do not double count. If a local business, club, or faith–based organization is also a foundation, and the money was provided through the foundation, enter the dollar amount in the foundation field, not the
Local/Community field.
Foundation: Include foundation funding whether the foundation was local, regional, state, or national. The money must have been used for direct or indirect respite activities. If foundation money was received

by an agency for multiple uses, only include the percentage of funds that went to direct or indirect respite services.
In-kind: Enter the cash-equivalent of volunteer work (a website that you may choose to use to help with calculations is https://independentsector.org/value-of-volunteer-time-2018/). Also include the cash
equivalent of donated items such as space, supplies, and equipment.
Other: Enter any other contributions here. Describe the source in the report narrative.

The total auto-fills. Do not put data in this field.
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Tab 2 Outcome 2- (2.1 & 2.2) Section 2 B. Contributions for direct services.
Part B is for direct respite services paid for with the Federal Lifespan Respite grant funding only. Some LR grantees do not use the LR funds for vouchers or direct services. In these cases, put a

zero in the respective fields.
Count of caregivers who received planned respite through mini-grants, contracts, or vouchers: How many caregivers received planned respite because of mini grants, contracts with

providers or provider agencies, or through vouchers? Do not double count. If two vouchers were issued to a caregiver during this reporting period, count them only once. If a
caregiver received more than one episode of planned respite, count them only once.
Count of caregivers who received emergency respite through mini-grants, contracts, or vouchers: How many caregivers received emergency respite (may also be called crisis

nurseries or crisis care) because of mini grants, contracts with providers or provider agencies, or through vouchers? Do not double count. If two vouchers were issued to a caregiver
during this reporting period, count them only once. If a caregiver received more than one episode of emergency respite, count them only once.
Total dollar amount of mini-grants, contracts, or vouchers contributed from the federal Lifespan Respite grant for direct respite services – for planned respite or emergency respite:

What are the total amounts of Lifespan Respite grant funding you spent on mini-grants, contracts, or vouchers that were used for direct respite services?
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Tab 3, Outcome 2- 2.3 & 4. This tab will be explained in the next four pages.
Care Recipient Counts: In this section you are reporting on the care recipients who received respite care that was paid for by the Lifespan Respite grantee or was facilitated by the LR grantee. The source of funds
used by the LR grantee is not considered in this accounting. What is important is that the grantee either directly paid for the service or otherwise facilitated the service.
Examples:

The Lifespan respite grantee provided a respite voucher for a caregiver to receive respite. The money for the voucher came from a fund-raising event.
The Lifespan respite grantee provided a mini-grant to a respite program that provided care for 3 different care-recipients. The money for the mini-grant came from the federal LR grant.
After a caregiver contacted the Lifespan respite grantee, the grantee referred the caregiver to a provider who cared for her loved while the caregiver went to church. The caregiver self-paid.

Dates will auto fill from Tab 1. No need to enter the dates again.

Enter the total number of care recipients who received care during this reporting period. Do not double count. If a care-recipient received multiple episodes of care during this period, count only once.

Count the number of care recipients whose special need(s) fit each category. You may double count. If a care recipient has both a cognitive impairment and a physical disability, they would be counted twice.

Enter the total number of care recipients in each age category.

Enter the total number of care recipients in each military service category.

Enter the total number of care recipients in each gender category.

Enter the total number of care recipients in each race category.

Enter the total number of care recipients in each ethnicity category.
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Tab 3, Outcome 2- 2.3 & 4. Caregiver Counts: In this section you are reporting on the caregivers who received respite that was paid for by the Lifespan Respite grantee or was facilitated by the LR grantee. The source
of funds used by the LR grantee is not considered in this accounting. What is important is that the grantee either directly paid for the service or otherwise facilitated the service.

Enter the total number of caregivers who received respite during this reporting period. Do not double count. If a caregiver received multiple episodes of care during this period, count only once.

Count the number of caregivers whose relationship fits each category.

Enter the total number of caregivers in each age category.

Enter the total number of caregivers in each military service category.

Enter the total number of caregivers in each gender category.

Enter the total number caregivers in each race category.

Enter the total number of caregivers in each ethnicity category.
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Tab 3, Outcome 2- 2.3 & 4. Training/Workshop/Classes Counts:
In this section you are counting the number of trainings, workshops, or classes—either web-based or face-to-face—and the number of attendees at the events. The terms ‘trainings’ and ‘workshops’ are used
interchangeably in these instructions. Only count trainings, workshops, or classes that are related to respite. For example, a workshop on helping caregivers prepare for an IEP (Individualized Education Program)
meeting would not qualify. A workshop for caregivers and educators on how respite can support families of children with special needs would qualify. Another example: A workshop or video on how to bathe a
care recipient or communicate more effectively with the care recipient’s medical providers would not qualify. An online training or workshop on how to access adult day services, use 211 to find respite, or
evaluate an overnight respite setting, would qualify.
Count trainings, workshops, or classes that are offered, sponsored, or co-hosted by the LR grantee. For example, one of your stakeholders may host a provider training that the LR grantee co-sponsors. This event
would be counted.
Count trainings, workshops, or classes that were delivered remotely, using web-based technology or telecommunication. If a remote training, workshop, or class was offered over a period of sessions, (i.e.,

A 3-session class on training respite volunteers offered one hour each week for three weeks) it is counted once.
Count trainings, workshops, or classes that were delivered in face-to-face settings. If a face-to-face training was offered over a period of sessions, (i.e., A seminar on how to maximize your respite time

that met for two half-days over a weekend) it is counted once. A conference workshop on a topic related to respite, such as, "how to choose a respite provider" or "identifying funding sources for respite"
would count as a workshop or training.
A keynote presentation at a conference would not count as a training. If a stakeholder presented a keynote on respite at a conference, it would be captured on Tab 2, in the Partners/Coalition
Members/Stakeholders table in the count of stakeholders who promoted respite.
Count the number of attendees at trainings, workshops, or classes. Enter the number of attendees according to their roles, regardless of whether or not they attended a remote or fact-to-face training. Using

attendance roosters that allow an attendee to self-identify the role they most fit will help you complete this section. Counts of attendees may be duplicated. An attendee might attend multiple events. If an
attendee attends a class that is held over multiple days (a weekly one-hour class on training foster-parents to provide crisis respite services, for example,) count the attendee only once.
In some cases you will not be able to capture accurate numbers. For example, you may not know how many people attended your workshop at a conference or what their roles were. In these instances,
estimates are acceptable. In your narrative, you can report how the data were collected.
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Tab 3, Outcome 2- 2.3 & 4. Last sections
The last sections ask about emergency respite, respite websites and single points of contact.

How many emergency respite services is the Lifespan Respite grantee aware of? Over the years, the grantee may learn of programs that just opened, or learn about programs that existed before the

Lifespan Respite Grant was awarded. What is important is that the LR grantee became aware of them and would be able to make referrals to them, or add them to their directories, as appropriate.
If your state has a Lifespan Respite website, whether or not it is managed by the LR grantee, please answer yes.

If there is a LR website, please enter the number of views the site experienced during this reporting period. If the LR grantee does not manage the site, they would need to get the information from the

website administrator.
If your state has a system that enables caregivers to access respite through “ADRC/No Wrong Door” or another single point of contact, check yes.

Briefly describe the single point of contact in this field. If you need more space than is in the field provided, continue typing anyway. The excel program will capture the text.


10

